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The mission of the Jackson County School District (JCSD) is to provide a safe, 
nurturing environment conducive to quality education wherein all students have 
the opportunity to obtain the essential skills necessary to achieve the goals of 
their choice and to become responsible, productive citizens. 
 
Therefore, JCSD has created this safety policy to foster the safe environment that fulfills our 
mission statement.  JCSD is sincerely concerned with the safety and welfare of every employee, 
student, and visitor that is at our schools and facilities.  We acknowledge an obligation to 
provide the safest possible environment for our employees, students, and visitors. 

 
As employees we can and must perform the tasks assigned to us without injury, 
as well as, provide an environment for students and visitors that is accident and 
illness free.  It is the responsibility of all JCSD employees to contribute to our 
goal of zero accidents. 

 
No task is so important and no service is so urgent that we cannot take time to 
perform our work safely. 

 
We have an obligation to each other to create and maintain an environment that fosters our goal 
of an accident-free environment. 

 
Work areas and equipment will be kept as safe as possible. As hazards are discovered, 
corrective measures will be taken. 

 
Employees shall report all unsafe conditions encountered in the workplace to 
their supervisor. 

 
No task shall be undertaken until it has been mastered by the employee and has been 
authorized by their supervisor. 

 
The majority of workplace incidences are attributed to slip, trip and falls (STF). 
 
The most common STF hazards that have been found in our school district are water and other 
spills on the floors, not using the proper equipment to perform a task, poor housekeeping, and 
environmental hazards. 
 

How can these hazards be eliminated or avoided. 
 

Water/Spills on floors:  
If you spill something clean it up immediately.  If you notice a spill/water on the floor 
either clean it up or mark it off, report it to the office so they can have a member of the 
custodial staff clean it up.   
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Not using the proper equipment to perform a task: 
 
Always use the proper equipment.  Do not use a chair or any other piece of furniture to 
stand on to hang posters, retrieve things out of your arms reach, or to make repairs to 
the building.  Use a ladder to perform these types of tasks.   
 
Shoes are considered equipment as well.  Always wear the proper shoe for the job that 
you are performing.  Maintenance staff should wear closed toe, slip resistant shoes; food 
service staff should wear slip resistant shoes that are approved by the Food Services 
Director; drivers should wear a closed toe and slip resistant shoe that is approved by 
your Transportation Supervisor, and all other employees should wear a shoe that is 
appropriate for your position (refer to Faculty and Staff Handbook).   

 
Poor Housekeeping: 

Your work location should be kept clean and orderly.  Pick up items such as pencils or 
paper clips.  “Good Housekeeping” is the key to a safe office environment.  Keep aisles 
and walk-areas unobstructed from cords, computer cables, and other wiring.  Clean up 
spills, drips, and leaks immediately to avoid slips and falls.  Place trash in the proper 
receptacles.   

Environmental Hazards: 

Environmental hazards are most often uneven sidewalks, holes and debris in/on the 
grounds surrounding our school buildings, or any other defects found in and around our 
buildings. Should you notice any of these hazards please report it to your supervisor so 
the proper repairs can be made in a timely manner. 

Lifting procedures: 

 
Lifting and carrying are power jobs--when you lift and carry the wrong way, you can damage 
your back. Protect your hands and feet by wearing safety gear if needed.  Size up the load--tip it 
on its side to see if you can carry it comfortably. Get help if the load is too big or bulky for one 
person. Check for nails, splinters, rough strapping and sharp edges. Lift it right--make sure your 
footing is solid. Keep your back straight, with no curving or slouching. Center your body over 
your feet, get a good grip on the object and pull it closely to you. Pull your stomach in firmly. Lift 
with your legs, not your back; if you need to turn, move your feet and don't twist your back. 

 

HIGH LOADS--use a step stool or a sturdy ladder to reach loads that are above your shoulders. 
Get as close to the load as you can and slide the load. Do all the work with your arms and legs, 
not your back. 
 
LOW LOADS--loads that are under racks and cabinets need extra care. Pull the load toward 
you, and then try to support it on one knee before you lift. Use your legs to power the lift. 
 
ALWAYS--use your stomach as a low back support by pulling it in during lifting. 
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Face and Eye Protection: 
 
Face and eye protection will be used for any task where there is a reasonable probability of 
injury.  The consequences of failure to use eye protection at appropriate times are so serious 
that no exception to this policy is permitted. 

 
Face and eye protection must be used when performing the following procedures: 

 Grinding, cutting, milling, or drilling. 

 Using impact wrenches and compressed air tools. 

 Chipping, scraping, sanding. 

 Using punches, chisels. 

 Cutting rivets. 

 Cutting or breaking glass. 

 Cutting or breaking concrete. 

 Using power tools. 

 Cleaning dust or dirt from vehicles or equipment. 

 Using metal cutting lathe, drill presses, power hack saws and other metal working tools. 

 Using corrosive or reactive liquid and/or solid chemicals. 

 Using power woodworking machinery. 

 Operating in the vicinity of machinery where there is a danger of falling objects or dust. 

 When working on any overhead object which requires the face of the worker to be turned 
upward. 

 Operating or while in the immediate vicinity of line trimmers. 

 While riding on or operating a vehicle without the benefit of a windshield. 

 Portable welding screens should be used to protect the eyes of others in the vicinity. 

Helpers and observers should also wear safety glasses or goggles with proper filter lenses. 

Motor Vehicles: (This includes anyone driving a school bus or a vehicle that is 
owned by the district)  

 An employee will immediately notify the police department and his or her supervisor any 
time a vehicle is involved in an accident. 

 No motor vehicle should be operated if it is defective or in malfunctioning condition to an 
unsafe degree. 

 Smoking is not allowed while operating a motorized vehicle.   

 An employee operating vehicles must have in his or her possession a valid operator’s 
license of the appropriate class for the vehicle being operated. 

 All persons driving or using vehicles shall wear seat belts where provided. 

 All operators should visually inspect the perimeter of his or her vehicle prior to putting 
the vehicle in motion in any direction.  This should be accomplished by the driver walking 
around the vehicle to insure that the area in the rear, sides, and front are clear of 
hazard(s) or people before starting the vehicle. 

 All drivers should give an audible warning (horn or backup alarm) and check mirrors 
before backward movement is made. 

 All drivers should drive cautiously and always be on the alert for any unexpected event. 
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 Check the bus or vehicle before driving - leaking fluids, low air pressure in tires, seats, 
windows, doors, lights, safety, safety exit, walkway, brakes, steering, etc. 

 
Cellular Device Usage: 
 
 According to the NHTSA (National Highway Traffic Safety Administration) there 

are at least 3,000 deaths annually caused by distraction-affected accidents.  
Distraction-affected driving is defined as; when a driver loses focus on the safe 
control of their vehicle due to manual, visual, or cognitive distraction. 

 
 Therefore, JCSD is committed to fostering safe driving practices.  Employees that drive buses 

shall not use any cellular device while driving. If you need to use a cellular device you should 
safely pull off the side of the road before using any cellular device.   

 
 Employees using personal or district vehicles while working are not allowed to use hand-held 

cellular devices while driving. Only a hands-free device is allowed for talking when driving a 
personal or district vehicle while working. Using a hand-held device for talking while driving will 
lead to disciplinary action by the superintendent up to termination. Using a hand-held cellular 
device (or any other type of technology device) for text, email, internet search, etc. while driving 
is strictly prohibited and shall lead to termination. 

   
Penalties of Unsafe Work Practices: 
 
Employees are held accountable for their actions at work.  Employees that are determined to 
have committed an unsafe act or ignored this policy or the guidelines of the Employee Safety 
Handbook may be subject to disciplinary action which may include a written warning, a three-
day suspension with/without pay or termination of employment.  A flagrant violation may be 
cause for immediate suspension or termination. 

 
Bus drivers witnessed by a credible source using a cellular phone (texting or 
talking) while operating such vehicle shall be terminated immediately. A credible 
source can be a school administrator or any other person deemed credible by the 
Superintendent. 

 

 

 

 

Reference:  Faculty and Staff Handbook 
         Employee Safety Handbook  


